
 

Oakfield Primary  Admission Procedure  

Pupil 

Attendance at Primary Inclusion  

Forum.  

School presents the individual pupils, 

clarifies the SEND support plan and 

actions already in place  

within the setting 

Permanently Excluded   

Inclusion Service and senior member 

of Oakfield contact school to discuss 

the PEX and review the circumstanc-

es of the PEX.  Can the PEX be re-

voked with further support? 

If Yes If No 

Following a period of Graduated Re-

sponse,  an observation for additional 

advice and recommendations can be 

arranged . Request for advice form to 

be completed (RFA) 

School will convene a GDC (Governors 

Disciplinary Committee) within 15 

days. Has the PEX been upheld?  

Before the 6th day of exclusion, the Senior 

FSW and or SENCo makes contact with the 

family to ascertain views on an Oakfield  

placement offer and arrange a visit  into 

school 

If Yes If No 

Oakfield Admin to send out Induction paper-

work to school for completion prior to the 

induction meeting (Admin to check all parts 

are received in advance of the meeting & 

alert senior leaders at appropriate site).  

 

Pupil not to start until paperwork complete. 

(Class staff, Head to read & sign paper work in 

advance of the pupil starting). 

 

Assessment on entry from school to include 

baseline data, reading age, maths and spelling 

and indication of progress against ARE.  

Oakfield Business Support 

team to report pupil as a 

child missing in  

education (CME) to the 

Local Authority 

1.SENco/Inclusion Coordinator with Senior FSW leads on 

induction meeting & timetable, informs class staff 

(follow up review is set) 

2. Senior FSW co-ordinates FSW transport arrangements 

for the induction period & informs family.  

3. SENCo/Inclusion to lead on transition to full time & 

clarify transport to full time with admin & senior FSW.  

4. Senior FSW to communicate transport arrangements 

to family.  

5. Assessment on entry completed within 3 weeks of 

transition to Oakfield  

Following a period of graduated re-

sponse, school can request support 

from a social, emotional, mental health  

Inclusion Practitioner 

Further considerations made to support 

the young person e.g. TAS meetings 

(Team Around the School) and next 

steps e.g/ alternative provision/

managed moves 

If Yes If No 


